
THE METH-WICK COMMUNITY

Job Description

Maintenance Worker

Job Summary:  Maintain the equipment and buildings of The Meth-Wick Community. Perform routine preventative maintenance and follow through with service requests from the various residents and employees in a timely manner.

Accountability:  Reports to the Maintenance Manager.

Supervision:  Receives instructions from the Maintenance Manager and will receive tasks from the Work Order System. May work independently or with a co-worker to complete job tasks. May ask supervisor for advice on completing job tasks.

Qualifications:

· High school education.
· Two years of experience in performing installation, operation, construction, maintenance, and/or repair work in a field related to the work being performed required.
· More than two years experience as a helper or apprentice to a journey-level craft worker in a field related to work being performed preferred.
· Thorough knowledge of the building trades.
· Comprehend oral and written instructions and communicate with residents and staff regarding maintenance concerns and requests. 
· Pre-employment physical examination required. 

Physical/Mental Requirements: 

	Task:
	Maximum Demand:

	Floor to Waist Lift
	1-25# (frequently)

	Floor to Waist Lift
	26-50# (occasionally)

	Floor to Waist Lift
	51-75# (rarely)

	Horizontal Lift
	1-25# (frequently)

	Horizontal Lift
	26-50# (occasionally)

	Horizontal Lift
	51-75# (rarely)

	Waist to Crown Lift
	1-25# (occasionally)40# (rarely)

	Waist to Crown Lift
	26-40# (rarely)

	Preferred Carry
	1-15# (frequently)

	Preferred Carry
	16-50# (occasionally)

	Preferred Carry
	51-75# (rarely)

	Push
	1-75#  (occasionally)

	Pull
	1-75#  (occasionally)

	Right Hand Grip
	1-75# (occasionally)

	Left Hand Grip
	1-75# (occasionally)

	Right lateral pinch
	1-20# (occasionally)

	Left lateral pinch
	1-20# (occasionally)

	Elevated Work
	Occasionally at a height of 80”, up to 5 continuous minutes

	Forward Bend (sustained)
	Occasionally, up to 3.0 continuous minutes

	Forward Bend (repetitive)
	Frequently

	Rotation Standing
	Occasionally

	Crouching/Kneeling (sustained)
	Occasionally, up to 2.0 continuous minutes

	Crouching/Kneeling (repetitive)
	Occasionally

	Crawling
	Rarely

	Step Ladder Climbing
	Occasionally

	Standing Work
	Continuously

	Sitting Tolerance
	Occasionally

	Walking
	Frequently

	Right Hand Coordination
	Average, frequently

	Left Hand Coordination
	Average, frequently

	Vision
	Continuously



Rarely

1 – 5% if the day
Frequently

34 – 66% of the day


Occasionally
6 – 33% of the day
Continuously
67 – 100% of the day

· Must be able to climb step and extension ladders.

· Must be able to stoop, stand, bend, reach or twist to service and operate equipment.

· Ability to use a variety of both hand and powered tools and equipment.

· Physical stamina sufficient to work at physical aspects of the job for up to eight hours a day.

· Sufficient visual and hearing activity to perform duties to ensure well maintained facilities.

· Ability to comprehend oral and written instructions.

Essential Job Functions:

· Handle day to day tasks as assigned by the Maintenance Manager.
· Maintain and perform repairs of heating, air conditioning, refrigeration, plumbing, pumps, boilers, electrical equipment, telephone, nurse call and fire alarm systems.
· Inspect fire safety systems and equipment.
· Repair resident lamps, fans and furniture.
· Hang drapes and shades.
· Unclog sink, toilet and floor drains.
· Replace flush valves and faucets. Repair locks and cut keys.
· Install light bulbs, fixtures receptacles, switches, and motors.
· Repair household appliances.
· Repair drinking fountains and refrigeration equipment.
· Perform carpentry and masonry work.
· Repair roofs, siding, doors and windows.
· Get apartments ready for move-ins.
· Move furniture and materials.
· Clean vehicles and equipment.
· Keep all working areas clean and free of clutter.
· Complete work order system documentation.
· Perform general inspections and troubleshoot in all areas of responsibility and report safety and operational problems.
· Participate with all Meth-Wick personnel involved in snow removal; operate snow blower, spread salt/sand on sidewalks and driveways.
· Operate power tools, hand tools and other equipment properly.
· Follow all safety precautions.
· Flexibility to work varied hours during peak seasonal periods.
· Attend all scheduled in-service meetings.
· Help maintain self-respect, personal dignity, and physical safety of each resident.
· Work cooperatively with other departments.
· Follow guidelines set in Meth-Wick employee handbook.
· Must be able to maintain a positive relationship with all residents and staff.
· Will work some on-call hours, including holidays and weekends. Needs the means to be reached in case of an emergency after hours.
· Perform all functions within the tenets of Meth-Wick’s Code of Conduct.
· Report to supervisor any suspected breech of Corporate Compliance or HIPAA requirements.
· Accept and perform other assignments delegated by supervisor.
Working Conditions:

· Conditions may vary according to the type of work being performed. Typical tools of the trade are provided. 
· Must dress according to the work being performed.

· This position requires a responsible individual who exercises good judgment in the performance of work and establishes safe work practices. 
· There is occasional exposure to undesirable elements such as rain, snow, extreme temperature, dust and fumes. 
· Occasionally works from ladders, platforms, scaffolds or other elevated heights. 
· Encounters chemical agents normally associated with all phases of building construction, repair and maintenance.
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I have read the above job description and fully understand its contents. I further understand I am responsible to competently perform each of the duties listed above.
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