The Meth-Wick Community

Job Description

The Manor Housekeeper

Job Summary:  Performs routine housekeeping tasks following established procedures to ensure a clean and safe environment.

Accountability:  The Manor Housekeeper is directly accountable to the Manor Housekeeping Supervisor

Qualifications:

· High School education or equivalent.
· Pre-employment physical examination required.

· Previous housekeeping experience.

· Must demonstrate good attendance record

· Have a positive attitude and maintain complimentary relationship with other staff

Physical/Mental Requirements:
	Task:
	Maximum Demand:

	Floor to Waist Lift
	1-25# (occasionally)

	Floor to Waist Lift
	26-35# (rarely)

	Horizontal Lift
	1-25# (rarely)

	Horizontal Lift
	26-35# (rarely)

	Waist to Crown Lift
	1-25# (rarely)

	Bilateral Carry
	1-20 # (occasionally)

	Unilateral carry
	1-15# (occasionally)

	Push
	1-25# (frequently)

	Push
	26-50# of force (occasionally)

	Pull
	1-25# (frequently)

	Pull
	26-50# of force (occasionally)

	Right Hand Grip
	50# (occasionally)

	Left Hand Grip
	50# (occasionally)

	Right Lateral Pinch
	10# (occasionally)

	Left Lateral Pinch
	10# (occasionally)

	Elevated Work
	Occasionally 

	Forward Bend Standing (sustained/repetitive)
	Occasionally to frequently (up to 2 continuous minutes)

	Rotation Standing
	Occasionally

	Crouching/Kneeling (repetitive/sustained)
	Occasionally (up to 2 continuous minutes)

	Step Ladder 
	Rarely to Occasionally (up to 12”)

	Stair Climbing
	Rarely to Occasionally

	Standing Tolerance
	Continuously

	Sitting Tolerance
	Occasionally

	Walking
	Continuously

	Crawling
	Occasionally

	Right Hand Coordination
	Average Continuously

	Left Hand Coordination
	Average Continuously

	Vision
	Continuously


Physical Demands:
Rarely:  1-5% of the day

Frequently: 34-66% of the day


Occasionally: 6-33% of the day
Continuously: 67-100% of the day 
· Able to wear rubber/latex gloves and other protective equipment.

· Comprehend oral and written instructions and communicate with residents and staff.
Essential Job Functions:

· Responsible for thorough cleaning of each resident’s room, including moving furniture, sweeping, mopping, vacuuming and dusting according to prescribed schedule.

· Helps in general cleaning in all common areas at The Manor.

· Works cooperatively with other departments.

· Reports needed repairs or hazardous conditions appropriately.

· Helps maintain self-respect, personal dignity and physical safety of each resident.

· Participates as directed in fire and emergency procedures.

· Attends in-service meetings as required.

· Assists with resident moves as assigned.

· Perform all functions within the tenets of Meth-Wick’s Code of Conduct.

· Report to supervisor any suspected breech of Corporate Compliance or HIPAA requirements.

· Accepts other assignments delegated by the housekeeping supervisor.

Environmental Conditions:
· Occasional exposure to blood/body fluids as required to clean resident rooms after a spill

· Continuous exposure to hazardous chemicals such as disinfectants, cleaners, soap, etc., as identified by department’s MSDS manual.

· Seasonal exposure to high humidity and warm environments due to resident’s option to control their environment.

Employment Acknowledgement:

I have read the above job description and fully understand its contents.  I further understand I am responsible to competently perform each of the duties listed above.
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Employee Signature






Date
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Supervisor Signature






Date
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